Stevenson Tax and Accounting, Inc. * 2205 Point Blvd., Suite 125 * Elgin, IL 60123
Web:    www.karenmstevenson-ea.com



Phone:  847-337-0794
Email:  karen@karenmstevenson-ea.com



Fax:       224-230-4998 
Dear Client:
We appreciate the opportunity to serve you and are pleased to provide you with the professional services described below.
We will prepare your federal and state income tax returns from information you provide. You agree that you will provide all requested documents and answer all questions truthfully and fully so that we can accurately prepare your returns. We will not audit or verify this data, although we may ask you to clarify some of it. 
We will prepare the above referenced returns solely for filing with the IRS and state and local tax authorities.  Our work is not intended to benefit or influence any third party, either to obtain credit or for any other purpose.  Our engagement does not include any procedures designed to detect errors, fraud or theft.  Therefore this engagement cannot be relied upon to disclose such matters.  We will furnish you with a questionnaire to help you organize the necessary information for us, thus keeping our fee to a minimum. Please answer all questions. Failure to answer will be treated as a “no” response and blank amounts will be treated as “zero” amounts. 
Have you received, sold, sent, exchanged, or received a hard fork or airdrop in any virtual currency (cryptocurrency) at any time during the year?  Please initial one response. If you only bought and held cryptocurrency, select NO.
Yes _______



No ____________
We will use our professional judgment in preparing your returns.  If the IRS or state taxing authority should later contest the position taken, there may be an assessment of additional tax plus interest and penalties.  We assume no liability for any such assessments.

You are responsible for maintaining adequate documentation to substantiate the accuracy and completeness of your returns.  You should retain all documents that provide evidence and support for reported income, credits and deductions on your returns. You represent that you have such documentation and can produce it, if needed, to respond to any audit or inquiry by tax authorities.  You agree to hold harmless our firm with respect to any additional tax, penalties, or interest imposed on you by tax authorities resulting from the disallowance of tax deductions due to inadequate documentation.

Fees for our services will be at our standard rates for tax work, based upon the complexity and value of the work performed.
This agreement covers only the preparation of your tax returns and does not apply to services related to an audit of the return by a government agency, additional correspondence with a government agency, or other services that may be required after filing of your returns. Responding to and/or handling an IRS or IL Dept of Revenue notice you receive is a separate engagement with a separate fee.
7216 Disclosure:  We may use third-party tax software to access your tax records with a signed POA on file. 
 You have final responsibility for the income tax returns and should review them carefully for accuracy and completeness before signing.  We will provide you with a copy.  All of your original records will be returned to you at the end of this engagement.  You should keep the original records in secure storage.  We will keep copies of your tax returns on file for 3 years, as required by law.
Tax prep fees must be received prior to submission of your tax returns.
E-file forms must be signed and returned to us prior to filing.
It is your responsibility to contact us if you’d like an extension e-filed. Any tax due must be paid by April 15 or the IRS and/or IDOR will add penalties and interest.
Privacy Policy - Compliance with the Gramm-Leach Bliley Act of 1999

It is our policy to handle the information you provide with the utmost confidentiality and care. We will not disclose your personal and confidential information to anyone outside my firm without your express written permission to do so. We maintain physical, electronic and procedural safeguards that comply with federal regulations to guard your nonpublic personal information. If the above fairly sets forth your understanding of this engagement and our privacy policy, please sign where indicated below and return to our office. 
Thank you for choosing our firm.  We know you have a choice when it comes to tax preparation, and we appreciate your business and the trust you place in us.
Best Regards,

Karen M. Stevenson, EA, MBA
We (I) have read and agree to the terms of this agreement:
Sign and Date: ____________________________________________________________________________
Sign and Date: ____________________________________________________________________________
